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REVISION HISTORY 
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Policy 
 
The Department of Education does not permit student use of mobile phones in public schools unless for 
medical or a teacher-directed educational purpose. 
 
It is important to note that it is not a requirement at Albany Senior High School for students to have a 
mobile phone at school. 
 
ASHS recognises that an increasing number of parents/carers who for safety, security and/or emergency 
purposes wish to provide their children with mobile phones. This policy details the conditions under 
which mobile phones are permitted at Albany SHS as per EDWA policy and guidelines, November 2019.  
 
Conditions of Use 
 

 The use of mobile phones for all students will be banned from 8.30am to the end of period 5 

(3.10pm).  This includes before school and at break times (off and away all day).  

 During approved educational activities that occur out of normal school hours the consequences 

for using mobile phones without explicit teacher direction or permission shall be the same as 

using the phone during school times listed above. 

 
Exemptions and Communication 
 

 Exemptions to this ban include where a student requires a mobile phone: 

 to monitor a health condition as part of a school approved documented health care plan; 
or 

 under the direct instruction of a teacher for educational purposes; or with permission of a 
teacher for a specified purpose linked to an Individual Education Plan (IEP). 

 to make a payment at point of sale at the school canteen or the Liaison Office. 
 

 Smart watches must be in ‘aeroplane mode’ so phone calls and messages cannot be sent or 

received during the school day. 

 

 The school has responsibility and duty of care for all students while at school. All communication 

between parents and students, during school hours, should occur via the school’s administration. 

 
Policy Violations – Confiscation of Mobile Phone 
 

 Breaches of this policy will be managed in accordance with the School Behaviour Management 
Policy and Procedures. 

 
First breach 

 Students who do not comply with this policy will have their mobile phone confiscated and held at 
administration. The student can collect the mobile phone at the end of the school day.  

 
Second breach 

 In the case of a second inappropriate mobile phone use by a student, their mobile phone will be 
confiscated and held at administration. The parent/carer will be informed and requested to collect 
the mobile phone from the school at their earliest convenience. 
A Letter of Concern will be recorded which counts towards the loss of good standing. 

 
Third breach and subsequent breaches  

 In the case of a third breach of inappropriate mobile phone use by a student, the Deputy Principal 
will direct the withdrawing of the student’s mobile phone from the school for a determined period 
or permanently. A lunch detention(s) and/or withdrawal and Letter of Concern will be issued at 
each subsequent breach. 
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Refusal to hand over a mobile phone (see Appendix 1) 
 

Further Guidance 
For the purposes of this policy, ‘mobile phones’ includes smart watches and associated listening 
accessories, such as, but not limited to, headphones and ear buds. 

 
Note 
 

 Mobile phone ban – exemptions for medical reason e.g. diabetes monitoring. 
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Appendix 1 

 
Flow Chart for Mobile Phone 
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Mobile Phone Procedures 
 
Teacher role in the classroom or yard 

 Remind student of expectations eg off and away for phone, earbuds, etc. 

 If non-compliant, ask for device and place in a plastic bag with the mobile phone slip.  Remind 
student of consequences for not following this instruction.  Send or deliver phone to Liaison 
Office. 

 If still non-compliant, send a red card to the Front Office for support. 
 
Red Card Responder (PCSS or DP) 

 Ask for the phone and complete mobile phone slip with details of classroom teacher and their 
name and indicate initial non-compliance and take phone to the Liaison Office. 

 For non-compliance a second time, remove the student from class and action a suspension. 
 
Liaison Office role 

 Complete processes for recording mobile phone violations, including detention notifications. 
 


